
 
Employee Self Service-Taxes 

  
 
Changing Your Tax Withholdings for Federal and/or State 
 
The Link is accessible through the Scotland County Website, How Do I…Employee Self- Serve 
URL:  https://scotlandcountyncemployees.munisselfservice.com/default.aspx 
 
Welcome Page 

 
 
 
Select the “Log In” icon in upper right corner 

 
 
Login Page 

 
 
Input Username and Password   
 
 

https://scotlandcountyncemployees.munisselfservice.com/default.aspx
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Welcome to Employee Self Service Page 

 
 
Select the “Change your W4” hyperlink in the Paychecks section 
- This is for either Federal or State 
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This page shows the current withholding elections. 
- Any “additional amount” withheld is based on pay frequency (ie. per check) 
 
To Change Federal (W4) 
 
Select hyperlink “Edit FEDERAL” 
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This web page format aligns with the Federal W4 form.  To get more information regarding this 
form, please see the Resources Section of Employee Self Service. 
 
Input Elections and select “Submit” 
 
 
To Change State (NC4) 
 
Select the hyperlink, “Edit NORTH CAROLINA” 
 

 
 
The webpage aligns with the North Carolina State EZ form.  To get more information regarding 
this form, please see the Resources Section of Employee Self Service. 
 
Input Elections and select “Submit”.   
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NOTE:  Tax Withholding Changes may take up to 2 pay cycles to be processed.   
 
Resources 
 
To view more information on the Federal and NC State withholding forms, you can access the 
Resources section of Employee Self Service 
 
Select the Resources Menu in the upper right corner. 
 

 
 
Click the icon to access the menu and select the hyperlink for either the W-4 or NC-4. 
 

 
 
 
 


